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           Head Teacher – Nadine Lewis
Bounds Green Road

London 

N11 2QG
Tel: (020) 8888-8824

www.boundsgreenschool.co.uk
admin@boundsgreen.haringey.sch.uk
REQUEST FOR LEAVE DURING SCHOOL TERM

There is no automatic parental right to take children out of school during term time.  Government guidelines enable the Headtecher to use their discretion in deciding whether to authorise up to 10 days absence.

In considering your request the following factors will be considered:

· Your child’s attendance and punctuality.

· The impact of absence from school on your child’s learning.

· The purpose and motive for being absent from school.

Please be aware that if your child’s attendance falls below 96%, then your request will automatically be unauthorised.  In every request form submitted, you must provide written evidence to support your application for leave.

Parents should refer to the school’s attendance policy before requesting leave of absence.  By requesting permission for your child to be excused from school, in the case of an emergency, you are agreeing to abide by the decision of the school.  You must provide relevant information and not make travel plans before receiving permission.  Please note that family holidays during term time will not be authorised.  Where there are no extenuating circumstances, with supporting documentation, the absence will be treated as an unauthorised absence. 
If your request is not agreed, your child must attend school or you may be liable for a fixed penalty notice (please see attached leaflet) and, in some circumstances, you may be jeopardizing your child’s place at the school.  This also applies if your child does not return to school on the date specified on the form. 
A Fixed Penalty Notice is a fine issued by the Local Authority to parents who take their child on holiday or out of school during term time without the consent of the school.  Such absences are referred to the Education Welfare Team who may impose a fixed penalty notice of £80 per parents per child if paid within 21 days, rising to £160 per parent for each child if paid within 28 days (Anti-social Behaviour Act 2006/13).  If the notice remains unpaid after the 28th day the Local Authority prosecutes the parent in the Magistrates Court for the original non-attendance offence under the Education Act 1996, section 44, and not for the non-payment of the penalty notice.  If found guilty parents will have a criminal record, possibly receive a fine of up to £2,500, for a first offence and be required to pay costs to the Local Authority.  There is no right of appeal against a Fixed Penalty Notice. Absence from school is governed by the Education (Pupil Registration) (England) Regulations 2006, as amended in 2013. 
​​​
I would like to take my child out of school from ___________________________ to _________________________

My child will return to school on ______________________________

Child’s Name _________________________________________ Class __________________________________

Names of brothers / sisters in the Infant or Junior school:

Name _______________________________________________ Class __________________________________

Name _______________________________________________ Class __________________________________

Reason for absence in school time ________________________________________________________________

____________________________________________________________________________________________

____________________________________________________________________________________________

Parent/Carer’s Name ____________________________________

Parent/Carer’s Signature _________________________________ Date ________________________________
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